Personal Money Management & Careers
Mr. Holzhaeuser
john_holzhaeuser@anoka.k12.mn.us
763-506-6933 Office Hour is Monday 6:45 to 7:30, feel free to contact me anytime
Course Description
The student will understand: 
· [image: image1.wmf]Taxes – Why?, Basic Tax Forms & Completing them
· Employability Skills - Applying, interviewing, and following up on a job, work-related forms. 
· Budgeting - techniques, identifying fixed and variable expenses, distinguishing between needs versus wants. Net Worth Statement.
· Banking - How to manage a checking account and the different services that banks offer. 
· Savings & Investing - The basics of investing, the rule of 72, various investment options, how to buy and sell stock, how to evaluate the value of stock, and how to save for retirement. 
· Credit - Advantages and disadvantages of using credit, kinds/sources of credit, credit ratings and credit point system of credit reports, responsibility of using credit, credit card and identity fraud, how to reduce or avoid credit card costs, how to compute simple interest, APR, and finance charges, and solving credit problems. 
· Insurance -The different types of group and individual health plans, common types of Auto, Life & health insurance plans.  
Major Outcomes
· Making good financial decisions
· Practical skills in budgets, checking, tax returns, investments, and credit 
· Project activities:  checkbook simulation, investment competition, personal budget development
· Instructional Focus:  hands-on activities, group project
· Co-curricular Connection:  BPA/DECA

· Career exploration

Materials Needed
1) Textbook – textbooks will be available for your use in and out of class.  Most of the related class materials will be provided to you and/or on my Moodle page
2) Notebook, pen/pencil, standard calculator (if you have one)
3) Folder – This will help keep your handouts, assignments, and other materials organized.  Please have a folder for PMM & Careers only. 
Available:  I am available before school and after school any day as well as most travel advisements.  Please arrange a time with me, if you need extra help
Grading
	Payroll & Taxes
	* Grades will be determined by total points earned for each unit covered.  The instructor reserves the right to modify the grading structure.
	Grade Scale

	Employability Skills      
	
	

	Budgeting
	
	A
	90 – 100 %

	Banking
	
	B
	80 – 89

	Savings & Investments 
	
	C
	70 – 79

	Credit
	
	D
	60 - 69

	Insurance
	
	
	


*** Grades will be posted Online ~ approximately every 2-3 weeks ***

Policies

· When absent, the student is responsible for getting missed assignments and scheduling any make-up work with the instructor. Students will have 2 days to make up assignments from excused absences. 

· Students will be asked to keep a daily planner “log” of all learning targets, assignments and due dates.  When absent, they must complete the log for the day absent
· Late Work – For the most part, ½ or more credit will be given for late work (teacher will determine point deduction) 
· Cheating – if a student is caught cheating they will be given a zero for that particular assignment and their House Office will be notified

· Daily assignments must be labeled correctly:  Name, Assignment w/page #(s), date and Status; on time, absent, late…

Expectations

· Be on time – For every unexcused tardy, their will be an extra learning opportunity (Article Review) that must be completed in order to earn credit in this class.
· The focus during PMM class time will be on the lesson for that day, don’t expect to complete other work, make-up during class time – unless you have completed that day’s work at an acceptable level. 

· Every day each student will need to bring a pencil/pen, textbook, and a folder for Personal Money Management only

· No food or beverages in class! (except water)
· As a general rule, head set and phone usage will not be allowed – please put them away so I don’t have to remind you. 

· Be respectful to classmates, instructor, and the classroom equipment

· Work hard and have a positive attitude

Computer Usage
The class will be using computers from time to time.  These lab sessions will be used for the given assignments only.  Each student and their parents/guardian will go over and sign the Business & Marketing Computer Usage & Consequences agreement before they will be able to utilize the computers. 

Keep this…it will be worth extra credit at the end of the term. 


